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August 2011
Dear District 158 Parents,

The District 158 Board of Education, administration, and staff are committed
to providing a quality education for all students enrolled in our schools. Your
interest and support are essential if this commitment is to be achieved. We
welcome your participation in school activities and encourage your attendance at
regular meetings of the School Board, held every third Wednesday of the month, at
7:00 p.m., at the District Administration Center, 18300 Greenbay Avenue.

Please note that each year’s lllinois School Report Card is posted on our
district web site, www.d158.net, or you may pick up a hard copy at your child’s
school. We are proud of the academic growth our students have made while we
will continue to address the challenges of No Child Left Behind.

This handbook is provided in order to acquaint you with information which
should be useful throughout the school year. It will help answer your questions and
apprise you of the procedures and requirements of the district, helping to warrant its
smooth operation.

| am looking forward to a most successful school year for all our students. If
you have any guestions or comments, please feel free to call your child’s school

principal, or me, at any time.

</C cilia Hex érger

Superintendent of Schools

Smcerely,

CH/ps
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LANSING SCHOOL DISTRICT 158
MISSION STATEMENT

It is the mission of the education family of Lansing District 158 to provide
students with a core of knowledge and basic skills; and to challenge them to build
character so that their lives will be productive and purposeful in a culturally
diverse and competitive society.

LANSING SCHOOL DISTRICT 158 GOALS

In accordance with the mission statement, the faculty of Lansing District 158
understands that a quality education is muiti-faceted and inclusive of integrated
academic subjects which are provided within our curriculum. Our educators will
use the subsequent goals as a focus for the improvement of student
achievement during this school year.

Lansing District 158 will:

e Implement methods, strategies and utilize materials aimed at the
improvement of the reading skills of our students.

e Implement methods, strategies and utilize materials aimed at the
improvement of the mathematics skills of our students.

¢ Implement methods, strategies and utilize materials aimed at the
improvement of the self-esteem of our students.

e Train staff in the best practices needed to create an educational climate
that considers the needs of a culturally diverse and unique student
population.

e Provide opportunities for the advancement of the technological skills of
our students.



SCHOOLS

CALVIN COOLIDGE (K-5) OAK GLEN (K-5)

17845 Henry Street 2101 - 182nd Street
474-4320 474-1714

FAX 474-8466 FAX 474-8461

Linda Blomquist, Principal Kim Morley, Principal
Jason O'Farrell, Assistant Principal Eric Melnyczenko, Assistant Principal
WILLIAM C. REAVIS (K-5) MEMORIAL JR. HIGH (6-8)
17121 Roy Street 2721 Ridge Road
474-8523 474-2383

FAX 474-8465 FAX 474-8463

David Kostopoulos, Principal Duane Schupp, Principal

Jonas Wertin, 8" Grade Assistant Principal
Dr. Nicole Robinson, 7" Grade Assistant

LESTER CRAWL PRIMARY CENTER Principal

(Pre K-1 and Special Education Office) Dr. Keli Ross, 6™ Grade Assistant Principal
18300 Greenbay Avenue

474-4868

FAX 474-9976

Tanya Carter, Principal / Director of Student Services
Rick E. Miller, Assistant Director of Student Services
Linda Ehlebracht, Assistant Principal

HOURS

Grades 1-5 school hours are 8:50 a.m. to 3:05 p.m.

All day Kindergarten classes meet from 8:50 to 3:05 p.m. and half-day
Kindergarten students will attend the morning session from 8:50 to 11:55 a.m.
The transitional kindergarten class held at Crawl School will be in session from
8:50 a.m. to 3:05 p.m.

Middle School (grades 6, 7 and 8) classes meet from 8:50 a.m. to 3:15 p.m.

Parents are asked to call school between 8:15 and 9:15 a.m. to report a student
absent.
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ACCIDENT OR ILLNESS AT SCHOOL

Emergency cards and medical authorization forms are essential. Please keep
the office informed of any changes in home, cell and/or work telephone numbers.

You will be notified immediately of any serious accident or injury. Minor injuries
will be cleaned and bandaged. A student who becomes ill and cannot attend
class will be sent home with a parent or a person named on the emergency card.
if your child shows any of the following symptoms, which may indicate the onset
of a communicable disease, please keep him/her at home and consult your
physician: fever, water or discharge from eyes or nose, sore throat, swollen
glands, cough, skin rash, nausea, vomiting or diarrhea. It is a good rule of
thumb to keep your child home for 24 hours after his/her temperature
returns to normal without the use of fever reducing medication. Any student
missing 5 or more consecutive school days due to the illnesses listed here or due
to an injury must bring a doctor’s note when returning to school

In case of an accident or iliness at school, first aid will be administered. The
parent, or person designated by the parent, will be contacted to come for the
student in the event the student should not remain in school. [f the parent or
emergency contact cannot be reached and medical attention appears urgent, the
paramedics will be summoned and the District Nurse, or another District
employee, may accompany the student to the hospital.

ADMINISTRATIVE OUTREACH PROGRAM

District 158 participates in the lllinois Outreach Program. The lllinois Outreach
Program is an area of Medicaid financing for schools which provides federal
reimbursement to school districts for “outreach” services that these schools
provide on behalf of the Medicaid Program. Outreach is essentially an activity
performed to locate, identify, and refer “at risk” students to necessary health and
related services. An “at risk” student is any student whose educational progress
is at risk due to a physical health, mental health, or health related challenge.

ARRIVAL AND DISMISSAL

1. Playground supervisors are on duty at 8:30 a.m. Students should arrive
between 8:30 and 8:45 a.m. Adult supervision is not available before this
time. Teaching and learning begins promptly at 8:50 a.m.

2. Supervision for students begins at 8:30 a.m. Students will report to their
designated areas. Parents, please make every effort to ensure that your child
does not arrive before 8:30 a.m.

3. If your child is tardy, you must accompany your child into the office and sign
your child in.

4. Because we do not personally know each parent and can not distinguish
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between a parent and a stranger, all adults are required to stand back from
the designated student area.

Dismissal is at 3:05 p.m. at the elementary schools and 3:15 p.m. at the junior
high. Parents picking up students should park only in designated spaces, not
in bus loading zones or along the curbs. Please make sure all arrangements
for having your child walk home, picked up, etc. are made prior to your child
coming to school. Notify the office if there are changes in pickup
arrangements. No changes in routine will be made without notification from
the parent. Please be punctual in picking up your child.

If it becomes necessary to pick up your child before regular dismissal, report
to the office to meet your child and sign him/her out. Students will only be
dismissed from the office. A parent or guardian must call the office or write a
note requesting that a child be sent home or released to someone other than
the legal guardian. Any person picking up the child must show photo ID. This
is a protective measure for both your child and school personnel.

Walkers and bicycle riders must use the prescribed routes and crosswalks
going to and from the school, staying off of private property. Once they arrive
at school they must remain at school, unless dismissed in accordance with
the regulations listed in this section.

Parents should instruct children to go directly to and from school.

Medical appointments should be scheduled outside of school hours whenever
possible. The students must report to the office and be met by the parent or
guardian before going to the appointment. If returning to school on the same
day, the student must first report to the office.

Early Dismissals

1. Students will be dismissed at 2:00 p.m. on the following days: the day
before the Thanksgiving Holiday, the day before the start of the Winter
Break and the day before the start of the Spring Break and the last day of
the first, second and third grading periods. (See calendar for these dates.)

2. Other 2:00 p.m. dismissals may be scheduled to allow for teacher in-
services. These will be announced in advance of the planned training.

3. Eight noon dismissals are scheduled on the school calendar to allow for
school improvement in-services. Please check the calendar for specific
dates.

4. A notice will be sent home with each student notifying parents of an early
dismissal. Notices will be posted on the school marquee. Also, please
check the magnetic calendars and monthly calendars which are sent
home.

5. Parents are required to make the necessary pick up arrangements for
early dismissal days.

ATTENDANCE, NOTIFICATIONS, EMERGENCY CARDS, ATTENDANCE ON

1.

RELIGIOUS HOLIDAYS, ABSENCES AND TARDINESS

It is important that the child attend regularly. Of course, if the child is ill, it is
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best for him/her to stay home.

. If your child will be absent from school, please call the school between 8:15
a.m. and 9:15 a.m. to report the absence. After hour messages can be left on
the office voicemail by calling the school office telephone number. The
message should include the child's name, teacher’'s name, the reason for the
absence, and a number where you can be reached.

. School Board policy requires notification of parents when an absence is not
reported to the office by the parent.

. Emergency card phone numbers should be kept up-to-date so that the office
may check on students’ whereabouts when absent. When a child returns to
school, a note from the parent is required. A physician’s note is required after
a child is absent for five consecutive school days.

. When your child is absent from school, there is a natural concern about
missing class work and a desire to have homework sent home. [f the child is
going to be absent, please call your child’'s school and make arrangements
for your child’s make-up work. When a vacation must be scheduled during
the school year, work may be made up upon return to school. Please make
the request in the morning in order to allow the teachers to have time to
prepare the materials.

. Any student who is unable to attend classes or participate in any examination,
study or work requirements on a particular day or days, or at a particular time
of day, because of his or her observance of a religious holiday, shall be
excused from attending school. The parent or guardian of a child who is to be
excused from attending school due to the observance of a religious holiday is
to give at least five (5) days notice of the child's absence to the building
principal or other school personnel. Students will be allowed to make-up work
missed during the absence in accordance with the procedures established for
other excused absences.

. Students are required to attend school whenever possible. Students who are
absent without “valid cause” shall be considered truant (see District 158
Absenteeism and Truancy Policy). Tardiness to school and/or class is
considered truancy during the time when students are absent from school
without valid cause as defined below. Truancy is punishable under the
discipline policy and the truant student and the student’s family may be
referred to outside agencies to address the reasons causing the truancy.
Grades may be reduced as a result of tardiness and/or truancy and a report
will be made to the Regional Office of Education as required by state law.

DISTRICT 158 ABSENTEEISM AND TRUANCY POLICY

. A valid cause for student absence from school shall include student iliness,
observance of a religious holiday or death in the immediate family (including
aunts, uncles, cousins, and grandparents).

. A “truant” refers to a child who is absent from school without a valid cause
(see above) for a school day or a portion thereof. A “chronic truant” refers
to a child who is absent from school without a valid cause (see above) for
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10% or more of the previous 180 regular attendance days.

Diagnostic procedures used for identifying the cause(s) to truant absenteeism
may include interviews with the student and parent/guardian including the
social worker, appropriate classroom teachers and building administrators,
and any other school personnel and/or parties who have information relevant
to the truancy.

Supportive services to be made available to truant or chronically truant
students shall include parent conferences, counseling, interventions and
counseling by the social worker, who will provide parents with appropriate
information about existing community services and resources that are
available to both parent and student.

. School District 158 will continue to uphold and enforce the policy adopted

requiring parents to call the attendance center of their child by 9:15 a.m. each
day that the child will be absent or late to school. An attempt will be made by
school personnel to reach parents of absent or tardy students who do not call
by 9:15 a.m. Punitive action taken against a student for truancy shall be
limited by the provisions of Section 26-12 of The School Code (lll. Rev. Stat.
1989, ch. 122, par. 26-12).

BICYCLES

In consideration of the safety and welfare of the children attending Lansing
Elementary Schools, the following expected behaviors will be in effect:

1.

All bicycles should be locked. The school will not assume responsibility for
stolen or damaged bicycles.

. Bicycles should be parked in the racks provided.

Walk your bicycles. Bicycle riding is prohibited on the school grounds.

Additional expected behaviors may be established by the school principal to
help ensure the safety of all children.

BIRTHDAYS (Early Childhood - Grade 5)

Parents may provide treats on their child’s birthday. Notify the teacher at least
two days in advance when a child is bringing in a treat in order for you to prepare
for correct amount and make accommodations for any child with a food allergy.
Treats should be kept simple. They should be store bought and in their original
wrappers. Examples are wrapped cookies, cupcakes, candy bars, fruit, etc.
Cakes, suckers, balloons, gum or hard candy are prohibited.

Birthday books may be given as a more lasting treat and are most appreciated.
Contact the school library for details.
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BOOKS

1. Students are expected to take good care of the books that are loaned to
them. In certain grade levels, students are expected to cover each textbook
with a book cover. Contact paper is not to be used for a book jacket and its
use as such will necessitate charging the student for replacement of the
textbook.

2. Fines will be charged for all books or equipment lost or damaged.

BUILDING USE

All nonprofit organizations requesting to use school facilities need to complete
and submit a building use request form which is available in the school office.
Use of school facilities requires the Superintendent’s approval and is subject to
District Policy 8:20. Applicant organizations must agree to abide by the
conditions listed here, in the building use request form and in District policy along
with providing proof of having one million dollars in liability insurance.

Our schools are almost as busy after hours as they are during the school day. It
must be remembered that these buildings are schools first, and meeting places
second. Mutual respect and cooperation is the key to optimum use of the
facilities by all.

1. Children are to be under the supervision of an adult at all times and are only
to be in those areas assigned by the permit. Permission of the principal, or
the custodian if the principal is not available, must be obtained to use
additional facilities. Children should walk at all times when in the halls.

2. Rooms are to be left as they are found. Use of any and all technology
including computers and SmartBoards are prohibited.

3. Designate one area for food and/or beverages. Any spills are to be cleaned
up immediately by the rental group.

4. School supplies and equipment are not to be used.

5. All desks and their contents are off limits.

6. Please observe the time limits stated in the permit. Persons should arrive in
the designated areas only at the time requested and ieave at the end of the
assigned time.

7. Failure to comply with the above rules may result in the loss of the building
use permit.

8. Non-school activities: The school assumes no responsibility or management
of non-school activities such as scout meetings and events, recreational
programs, and other activities. A waiver of liability must be on file in the
school office.

BUS RULES

1. Students should not arrive more than five minutes before their pickup time at
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their bus stop.

Students should wait in an orderly manner at least three feet from the bus

stop.

Wait until the bus is at a complete stop before getting on or off the bus.

Students should take a seat immediately and stay seated.

Students should never throw anything inside or outside the bus.

Students should keep hands, heads and arms inside the bus at all times.

Students are responsible to show their best conduct. No rough play or

abusive language is allowed.

8. Students are not permitted to eat or drink on the bus.

9. Students should not open the bus windows without the driver’s permission.

10. Students should not tamper with safety devices on the bus or destroy or
deface any portion of the bus.

11. Students who need to cross to the opposite side of the street should await the
driver’s signal when loading and unloading the bus. No one should ever
cross behind the bus.

N

N O AW

BUS DISCIPLINARY PROCESS

1st Offense Conference held with principal and student, a letter sent home to
the parent and the student will be assigned to a specific seat on the
bus.

2nd Offense Conference held with principal, parent and student.

3rd Offense Minimum three day loss of bus privileges, parents are notified.

Continued Misbehavior ~ Lengthy suspension of bus riding privileges - may
include expulsion for the remainder of the year.

In all cases of vandalism or property damages, the student will be responsible for

the cost to repair or replace the damage as necessary.

CALCULATORS

Students in grades 2-8 will be assigned a school calculator to use during various
times when its use is appropriate to the classroom instruction. At times teachers
may make assignments requiring students to take the calculators home. Parents
will be held responsible for the calculator and will be assessed a replacement fee
if it is lost, damaged or destroyed.

CLASSROOM RULES

Teachers establish their classroom rules and disciplinary process at the
beginning of each school year in accordance with the discipline plan developed
for each school.

CLOSING OF SCHOOL

Our school district policy is that all schools will be open as a service to the
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community unless there are very extreme weather conditions preventing our
personnel, and the students, from safely reaching their destination.

During inclement weather, students who have arrived at school are allowed to
enter the school building immediately.

If it ever becomes necessary to close our five schools, Coolidge, Oak Glen,
Reavis, Lester Crawl and Memorial Junior High, for any reason, this information
will be broadcast over the following radio and T.V. stations beginning at
approximately 6:30 a.m.:

T.V. Radio
Channels 2,5, 7,and 9 WGN 720 AM
Fox News WBBM 780 AM
CLTV News

OR

http://www.emergencyclosingcenter.com/complete.html

The District School Messenger service will send out emergency closing calls to
phone numbers on record in the school office.

CLUB, ATHLETIC, AND ACTIVITY ELIGIBILITY

All students interested in participating in an extracurricular activity or sport must
sign up three weeks prior to tryouts. Grades will be checked two weeks prior to
determine whether a student is eligible to tryout. Those students with one or
more failing grades (F) will not be allowed to tryout. In addition, if a particular
sport or activity begins before or at the beginning of the school year, a student’s
eligibility for tryouts will be based on their 4" quarter report card grades from the
previous school year.

A student must be doing passing work in all school subjects fo participate in any
extracurricular, athletic or school related activity. Passing work shall be checked
weekly to govern eligibility for the following Monday through Saturday. A student
will become ineligible if he/she receives an F in any of their subject areas. A
student who becomes ineligible will be allowed to attend practices but not
participate in games. When a student is ineligible for two consecutive weeks,
he/she will not be allowed to attend any practices or games. A student who is
ineligible for 3 consecutive weeks will be removed from the team or group.

All students in grades 6, 7 and 8 participating in an athletic activity must have é
current physical on file with the school office. The physical examination must be
dated within a year of the time the activity begins.

Students must attend at least a half-day of school the day of the after school
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activity in order to participate. Students who are absent from school will be
denied attendance at, and participation in, the event. Any player sent home from
school sick is not eligible to practice or play the same day.

See Appendix 1 for 5th Grade Basketball Eligibility Requirements.

COMPUTERS

Lansing School District 158 is continually adding/upgrading computer technology

in order to enhance your child’'s education.

The district provides a fiber optic network which uses a Child Internet Protection
Act of 2000 (CIPA) filter for accessing the internet. When students are accessing
the internet, they will be supervised. Students are prohibited from accessing
social networking sites and/or sending inappropriate electronic messages.

Since the internet is a public forum, profanity, obscene comments, sexually
explicit material, expressions of bigotry, racism, or hate is prohibited when using
the district network.

It is also of vital importance that no personal information such as passwords,
names, addresses, phone numbers, charge account numbers, etc., ever be given
out on the internet. This is for your family’s protection.

In grades kindergarten through grade 8, two hours of age appropriate internet
safety education shall be taught each year. With this educational opportunity also
comes responsibility. It is important that you and your child read the Rules and
Code of Ethics for Lansing School District 158 Computer Users at the back of
this Handbook and discuss it together. When your child is allowed to access the
internet and the District LAN, it is extremely important that all the rules are
followed.

Inappropriate behavior may result in the loss of privileges to use District 158's
technology equipment.

Parents, remember that you are legally and financially responsible for your child’s
actions. Please stress to your child the importance of using the technology
responsibly and following the rules.

Parents and children need fo discuss the Rules and Code of Ethics for Lansing
School District 158. It is your decision if you wish your child to use the internet.

Parents must sign a separate Rules and Code of Ethics for each of their children

in order to give permission for internet usage. This form must be signed each
year.
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CUMULATIVE RECORD

The cumulative (cum) record is an individual report on every student in the
District. It is a legally required record kept at the school office regarding the
student’s academic and social progress from kindergarten through eighth grade.
The record includes such items as registration information, health data, academic
performance, and standardized testing results.

The cum record may be viewed by authorized school staff (teachers, social
workers, principals, efc.) and by parents or guardians in the presence of the
school principal or designated representative. No other people outside of school
may see this record unless it is subpoenaed via court action.

Record Access

Parents are entitled to inspect their child’s school records in the presence of a
designated school official. An appointment to inspect school records may be
made by calling the school office. Records will be released only with signed
parental approval. A $0.35 per page fee may be charged for any copies made.

DRESS CODE

The Board of Education recognizes that the selection of dress style rests with the
student and the parents. However, the Board realizes that the schools have a
responsibility in the area of appearance and establishing standards for students.
It is therefore the policy of the Lansing School District 158 Board of Education
that within the bounds of common decency and modesty dress shall be clean
and in good taste. Some type of shoes shall be worn at all times. Dress should
promote the health and safety of each student. No tattoos and/or visible body
piercing will be allowed on any student with the exception of earrings in
ears. Dress that causes disruption (i.e., reference to sex, drugs, alcohol,
tobacco or obscenities) or damage to school property is prohibited. Any dress
style, which disrupts the educational process, will not be permitted. Students
representing Lansing Schools at outside activities may be required to adhere to a
more specific dress code.

1. Students are prohibited from wearing head dress such as hats, bandanas,
sports headbands, combs, picks, sunglasses, rubber bands, coats, and
jackets in the building or in the classroom. Brushes are not allowed in the
classroom as it poses health concerns. Brushes must be kept in the lockers.

2. Students’ shirts are to cover the midriff. Shirts with low cut necklines or
spaghetti straps are prohibited.

3. Undergarments must not be exposed.

4. Students are to wear age-appropriate safe footwear. Gross motor activities
are an important part of the elementary curriculum. The student’s footwear
must be conducive to this activity. Flip-flops are prohibited. All students must
wear shoes.
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5. Students may wear no sign or insignia, which shows disrespect for any race,
creed, color, or nationality.

6. All pants must be worn at the waist, and immodest styles in clothing will not
be permitted.

7. Shorts must be hemmed and be at least fingertip length. Pajama pants are
not allowed.

8. Skirts, dresses, skorts, etc., must be hemmed and mid-thigh length.

9. Jeans, pants, etc., that are ripped, torn, frayed, or have holes in

inappropriate locations will not be allowed.
10. All bags must be left in lockers except small hand bags.

Inappropriate clothing/footwear may result in a call home and a request for a
change of clothing. Students inappropriately dressed at MJHS will be required to
change into a P.E. uniform or loaner shirt. Parents will be contacted and have
the option to bring in appropriate items from home for the student. Your
understanding and support is needed and appreciated.

ENROLLMENT

Certain requirements for enrollment into the schools of lllinois are set forth and

recorded in the lllinois School Code. Those requirements are as follows:

1. A child entering kindergarten must have attained the age of five (5) years on
or before September 1st.

2. A child entering first grade must have attained the age of six (6) years on or
before September 1st.

a. An original birth certificate must be presented at the time of enroliment.

b. A child entering school for the first time (Pre-K, Early Childhood,
Kindergarten, 1st grade), and students fransferring from one school to
another (all grades), must present a certification form signed by a
physician or authorized representative of the State Department of Health
that the child is adequately protected against: Diphtheria, Whooping
Cough, Tetanus, Rubella (Seven day hard measles), Rubella (three day
German Measles), Polio, and Mumps. Students entering Pre-K, Early
Childhood or kindergarten must present certification that he/she has
received the Hepatitis B immunization series. Additionally, a child two
years of age or older entering a school operated below the Kindergarten
level must show proof of having received the Hib vaccine.

c. A child transferring from another school must present official records or
sign for authorization requesting release of records from the previous
school. A “Student In Good Standing Form” from the child’s previous
school must also be submitted.

3. If appropriate, custody papers should be submitted and copies will be made.
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Residency
Only students who are residents of the District may attend a District school

except as provided below or in State law. A student’s residence is the same as
the person who has legal custody of the student. A student whose family moves
out of the District during the school year will be permitted to attend school for the
remainder of the year without payment of tuition.

Any homeless child shall be immediately admitted, even if the child or child’'s
parent/guardian is unable to produce records normally required to establish
residency. Board of Education policy 6:140, Education of Homeless Children,
and its implementing administrative procedure, govern the enroliment of
homeless children.

Residency Verification
The District has contracted with National Investigations, Inc. to conduct verifications of
residency should the need arise. The following list may cause a verification of
residency; it is not all inclusive:
e Lease or rental agreement with white-out marks and or missing signatures from
the renter or leaser
Affidavit which is not complete and/or is not notarized
Chronic student tardiness
Returned mail
Parents’ vehicle/s has/have a different town’s Vehicle Sticker
Falsified documents
Other items that call residency into question

Challenging a Student’s Residence Status

If it is determined that a non-resident student is attending a District school, the
person who enrolled the student will be notified of the tuition amount that is due
and the administration will immediately begin proceedings to ban the student
from future attendance. The notice shall be given by certified mail, return receipt
requested.  The person who enrolled the student may challenge this
determination and request a hearing as provided by The School Code, 105 ILCS
5/10-20.12b.

EQUAL OPPORTUNITY

Lansing School District 158 offers equal employment and educational
opportunities to all qualified individuals regardless of sex, race, color, religion,
national origin, age disability or protected class status. Individuals who believe
they have been discriminated against or harassed on the basis of sex, race,
color, religion, national origin, age or disability are encouraged to file a complaint
with Lansing School District 158 (708-474-6700)

FAMILY EDUCATION RIGHTS AND PRIVACY ACT

The Congress of the United States enacted legislation in August, 1974, which
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deals with the school records of students. The Act, known as the “Family Rights
and Privacy Act of 1974” requires annual notification to parents of its key
provisions. This letter is sent to you with the intent of providing the required
notification to the general public.

The Act applies to records of all students in Lansing School District 158. Rights
defined by the Act may be exercised by parents until the student becomes 18
years old, or is enrolled in a post-high school institution. Thereafter, only the
student himself may claim the rights.

A copy of each student’s permanent record will be kept on file in the District office
for a period of 60 years. The student permanent record consists of:

Basic identifying information including student and parent
names and addresses, birth date and place, and
gender;

Academic transcript including grades, grade level
achieved, and graduation date;

Attendance record;

Health record and accident reports (if any);

Record of release of permanent record information;

And may also consist of:

Honors and awards received,;

Information concerning participation in school-sponsored
athletics;

Offices held in school-sponsored organizations.

No other information shall be placed in the student permanent record.

Temporary Student Records

The student’s temporary record may consist of:

Family background

Intelligence and aptitude scores

Psychological reports

Achievement test resulits, including scores on the lllinois
Standards Achievement Test

Participation in extra curricular activities

Honors and awards

Teacher anecdotal records

Disciplinary information, The student’s temporary record
must include disciplinary information when it is
specifically regarding an expulsion, suspension, or
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other punishment for misconduct involving drugs,
weapons, or bodily harm to another

Special education files

Verified reports or information from non-educational
persons

Verified information of clear relevance to the student’s
education

Information pertaining to the release of this record.

The District will maintain the student’s temporary record for at least 5 years after
the student has transferred, graduated or permanently withdrawn from the
District.

Notice to Parents and Students: Temporary student records will be kept for
five (5) years after the student has withdrawn, transferred or graduated from the
district. On the last business day in June temporary records will be destroyed
when they have met these criteria. Parents/students have the right to request a
copy of such temporary records when the student withdraws, transfers or
graduates from the district. Permanent records will be kept for sixty (60) years
after the student has withdrawn, transferred or graduated from the district.

Parents (or students over 18) have the right to examine school records at
reasonable times, and to have a record corrected if it is inaccurate, misleading,
or otherwise in violation of the privacy of other rights of students.

Certain persons may examine student records without parental consent. These
include school officials (teachers with legitimate school interests, officials of other
schools or school systems where transfer is made), and certain representatives
of the State and Federal Government. Schools may furnish copies of records
pursuant to a court order or subpoena without parental consent, but only after
furnishing advance notice to parents.

In addition, any person may receive the records if a parent consents in writing,
specifying which records are to be released, the reasons for the release and the
person who is to receive the records. When records are released in this manner,
or when they are sent to another school district with a transfer, parents may
request and receive a copy. All anecdotal records will be destroyed the last
Friday of every June.

A record must be kept with each student file showing who examined it, the dates
it was examined and the purpose for the examination.

Lansing School District 158 Board of Education has adopted a policy
implementing the provisions of the Act. A copy of this policy, and of the Act itself,
is available for public inspection at the Administration Office, 18300 Greenbay
Avenue, Lansing, lllinois.
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FINES, FEES, CHARGES AND WAIVER OF STUDENT FEES

It is the policy of the School Board to charge a nominal fee for the use of
textbooks, computers, and consumable materials. The Board may establish a
fee for extracurricular activities.

Students will be expected to pay for any willful damage to school property and for
loss or late return of school property or school library books. The fee for lost
textbook(s) will be the district’s cost {o repiace that book.

Students whose parents are unable to afford student enroliment fees may
request a waiver of those fees provided they complete all applicable forms with
supporting documentation. These forms are available at each school office. The
income eligibility guidelines published annually by the Department of Agriculture
will be used by the school principal or his/her designee to determine eligibility for
fee waivers. A letter notifying applicants of their status will be sent after
determination is made and parents whose application has been denied will be
provided with the process for appealing the decision. Students of families that
are eligible for a waiver of fees are not exempt from charges for lost and/or
damaged books, supplies, computers, or any other district property.

After a reasonable effort has been made by the school to coliect fees, those that
have not been paid will be turned over to Receivables Management Inc. for
collection.

FOOD ALLERGY MANAGEMENT PROGRAM

School attendance may increase a student’s risk of exposure to allergens that
could trigger a food-allergic reaction. A food allergy is an adverse reaction to a
food protein mediated by the immune system which immediately reacts causing
the release of histamine and other inflammatory chemicals and mediators. While
it is not possible for the District to completely eliminate the risks of exposure to
allergens when a student is at school, a Food Allergy Management Program
helps the District reduce these risks and provide accommodations and proper
treatment for allergic reactions.

Parents MUST notify the school nurse if their child has a medically documented
food allergy.

GANGS AND GANG ACTIVITIES

1. A “gang” as defined in District 158 Policy is any group of two or more persons
whose purposes include but are not limited to the commission of illegal acts.

2. By this policy, the Board of Education acts to prohibit the existence of gangs
and gang activities as follows:
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No student on or about school property or at any school activity shall:

A. Wear, possess, use, distribute, display or sell any clothing, jewelry,
emblem, badge, symbol, sign or other thing which is evidence of or
imitates membership or affiliation in any gang.

B. Commit any act or omission, or use any speech, either verbal or non-
verbal (gestures, handshakes, etc.) showing gang membership or
affiliation.

C. Use any speech or commit any act or omission in furtherance of the
interests of any gang or gang activity, including but not limited to:

1. Soliciting others for membership in any gangs.

2. Requesting any person to pay for protection or otherwise intimidating
or threatening any person.

3. Committing any other illegal act or other violation of School District
policy.

4. Inciting other students to act with physical violence upon any other
person.

GANG POLICY - PENALTIES FOR VIOLATIONS

Any student who is first suspected of violating paragraphs A and B of this policy
will be required to surrender any material or thing alleged to violate the policy to
school officials and attend a parent conference. A form must be signed by
parents or guardians if items confiscated from a student in paragraphs A and/or
B are to be returned to parents. The form indicates that the parent or guardian
agrees that the student will not wear or bring to school again, the item(s)
confiscated.

Subsequent identical violations of the policy will subject the student to an out-of-
school suspension for a period of time to be determined by the school principal.

Any student alleged to have violated paragraph C of the policy will be subject to
an out-of-school suspension for a period of time to be determined by the school
principal.

The Lansing Police Department will be contacted at the discretion of the school
principal. However, in cases involving restricted commodities, the Lansing Police
Department must be contacted.

GRADING SCALE

Kindergarten Grading Scale: M-Mastered, D-Developing the concept, N-Needs
additional time. The above scale is used to identify each student's progress as
based on pre-identified skills and behaviors needed to advance to first grade.

First and Second Grade Grading Scale: 1-Exceeds Expectations, 2-Meets
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Expectations, 3-Developing, 4-Does Not Meet Expectations and NA-Not
assessed at this time. The above scale is used to identify each student's
progress as based on pre-identified skills and behaviors needed to advance to
second or third grade.

Students in grades 3 through 8 will be graded according to the following scale:

90%-100%
80% - 89%

N0/ 700/
rJj/0~- (970

60% - 69%
59% and below
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ON-LINE GRADEBOOK

Grades are posted on-line and updated on a regular basis for grades 3-8. The
parents of students in grades 3-8 will be mailed a user ID and a unique PIN
number to access the electronic grade book. By going to the District 158 web
site (www.d158.net) and clicking the parent portal on the Reavis School link,
Parents will have viewing access to grades, skill assessments, attendance and
discipline record of their student only.

HONOR ROLL

The honor roll is open to all students in grades 3-8. The following guidelines
have been established for eligibility for the honor roll:

1. To be eligible for the honor roll, a student may not have any D's or F's.

2. To be eligible for the honor roll, a student may not have any U's in non-
academic subjects.

3. To be eligible for honor roll, a student must have a 3.166 average or better.
This is equivalent to a student having all B's and one A in his/her academic
subjects. A = 4 points, B = 3 points, C = 2 points, D =1 point, and F =0
points.

GUM CHEWING

Careless disposal of gum in drinking fountains, or on furniture and floors presents
sanitation and cleaning problems, and costly repair. Therefore, gum chewing
is not permitted.

HEALTH PROCEDURES, EXAMINATIONS, AND IMUNIZATIONS

In order to provide for the safe distribution of medication to the students, District
158 will follow the “Recommended Guidelines for Medication Administration in
the School” from the lllinois Department of Public Health and the lllinois State
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